
State of Maine 
Dog Licensing Database:

Monthly Reporting to AWP



Old form reports will not be accepted for licenses sold after July 31, 2025 

Beginning in September, with the August sales report, the full Receipt Revenue Report must 
be submitted.  Submit all pages. 



Go to Reports>
Report Website

A new window will open



CLICK on FINANCE



CLICK on RECEIPT: REVENUE



Enter the dates you are wishing to pull data from.
Select your municipality’s CASH DRAWER

Group By 1= Item name ,  Group By 2= Account Code, Detail/Summary=Summary
Click Submit



The Revenue Report will list all licenses sold by category, and will give a total per category.
At the bottom of the page, you will see a summary. 

The Total Price was your total sales, the TOTAL COST is the amount to send AWP. 

If you believe there is an error in your report, use the license crosstab or license express report to cross-check your 
licenses to receipts. Most errors in 2025 have been missing receipts or duplicate receipts entered. 



You can expand to see detail by clicking on the small box next to the license type.
To make this a PDF or another format click on the floppy disc icon at the top.

To print, use the printer icon. 


