Correcting EDITED BUT NOT RENEWED licenses where you intended to RENEW.

Go to search/edit license and confirm the EDIT button is selected, then find your person by
name, address, etc in the Search Criteria. Hit Find.

License

arch

Search Criteria: | Person v~ Name ~ | First: Susan Middle Last:‘Tregcl ‘D Fuzzy Search

License Status:| -—-All - v O Date From ) Date To:

() Show Only Most Recent License for Each Animal

Home Contact Us Sign Out

Clear License Search

1. Onthe DETAILS page:
a. Change the EXPIRATION DATE backto 12/31/25. C
b. To change the tag back to the 2025 tag number, you will need to change the
range in the drop-down box and enter the 2025 tag number. If you don’t know
the 2025 tag number, you will need to UNCHECK the range box and enter XXX
or UNKNOWN for the tag number.
c. Scrollto the bottom and hit SUBMIT LICENSE

AD057600200 Inactive | SADIE Dog German Shepherd/Mix 26-159564 Dog License - State of Maine Dog Licensing Current 10/16/2025 12:00:00 AM

1
- Record Count: 1 10/Page v

Search  Person  Animal  Details  Suymmary  Files

O Batch License

License Details

Zip Code State City City Alias
04087 . lMaine ~ Waterboro v Waterboro
Status™ Status Date/Time* Cancel Reason Record Owner*
Curent  w 10/16/2025 12:00aM |[FF (& Pettersen, Justine v
License Issuer™ Reseller* Site™
Maine Animal Welfare Program v Waterboro v State of Maine Dog Licensing v

License Type* Price* Length Auto-Renew”  Lifetime? Use Ranges? xpiration Date*

Dog License - State of Maine Dog 1 v $6.00 1 years v O 12/31/2025 B
Range

EXP YR 174351-175700 174401

Created Date/Time By Last Updated Date/Time By

01/08/2025 11:53 AM HBemier 10/16/2025 03:16 PM JPettersen -



EXempuons

Rabies Vaccination

@ None () Lifetime () Temporary - Review Date: Exemption Reason:

Follow-Up

Renewal Notice #1 Renewal Notice #2 Renewal Notice #3

[ = [

Home Contact Us

Once you Submit License you will land on the Summary Page. Your 2025 license has been

edited to its original expiration date, and the 2026 tag has been removed/2025 has been
restored.

Animal Info
A0057600200 SADIE German Shepherd/Mix, Colors: Sable
Dog Spayed/Neutered: Yes, Bitten: No Bite History, Dangerous: No
Unknown Declawed: None
Adult (mo-8yr)
Date Size Animal Condition Medical Status Temp. Status Bitten SIN Temp
Source BCS Asilomar Age Group Weight Danger Pulse Resp.
01/08/2025 11:49AM Large UNKNOWN No Bite History Y
EDIT Adult (6mo-8yr) N
26-159564 License Status Date/Time: 10/16/2025 12:00:00 AM License City/State: Waterboro/Waterboro,ME 04087
Status:Current License Issuer: Maine Animal Welfare
Record Owner: Justine Pettersen Program
Expires: 12/31/2026
License Reseller: Waterboro
Dog License - State of Maine Dog Created Date/Time: 01/08/2025 11:53 AM By: HBernier
Licensing Last Updated Date/Time: 10/23/2025 03:44 PM By: rsteciuk
Vaccinations Type Vaccination Date Re-Vacc Date Pet ID Pet ID Type Record #
Rabies Vaccine-3 year 10/24/2024 10/24/2027 12:00:00 AM M0080392605

2. You now need to RENEW the 2025 license for 2026. Go back to Licensing >
SEARCH/EDIT license at the top of the page.

Intake Outcome Edit Care PPTN Services Schedule Licensing Finance Case Reports Admin Support

Search/Edit License

License - Edit Person: SUSAN TREGO

Search License Range

Select Animal # ARN  Status i Add License

icense Type Status Status Date/Time

AD057600200 Inactive SADIE Dog tate of Maine Dog Licensing Current 10/16/2025 12:00:00 AM

1 License Management
- Record Count: 1 10/Page w

Search Person  Animal Details =~ Summary | Files




3. SELECT RENEW at the bottom left of the page.

License

Search

Search Criteria: | License

~ || License # w License #: O Fuzzy Search [ Include Related Licenses .
Clear License Search
Home Contact Us

Sign QOut

4. Use your search criteria to find the correct license (person info or animal info). Click

the green FIND button.

Search

Search Criteria:  Person

v | Name

License Status: | —All - + [ Date From

[JJ Show Only Most Recent License for Each Animal

5. On the details tab:

~ First. Susan

Middle: Last: Trego [ Fuzzy Search

) Date To:

C)

Clear License Search

Verify that the expiration date has changed to 12/31/2026
Select your range and enter your 2026 tag number. Note that you might have

to uncheck and recheck the range button to update your ranges, or if your
page seems “stuck”.

[ Batch License

Search  Person  Animal  Details
License Details
Zip Code State City City Alias
04087 . Maine ~ Waterboro v Waterboro
Status” Status Date/Time" Cancel Reason Record Owner™
curent v | 102312025 03:51PM | [ () Steciuk, Ronda v
License Issuer* Reseller Site™
hMaine Animal Welfare Program ~ Waterboro State of Maine Dog Licensing v
License Type* Price* Length Auto-Renew*  Lifetime? Use Ranges? xpiration Date*
Dog License - State of Maine Dog L v $6.00 1 years v O 12/31/2026 | )
Range* Licen i
Created Date/Time By Last Updated Date/Time By
10/23/2025 03:51 PM rsteciuk 10/23/2025 03:51 PM rsteciuk

License Notes



c. c. Scroll down and verify that your rabies vaccine is still valid
updated rabies information. If you added new rabies informa
click ADD VACCINATION at the bottom right of the box.

Vaccination Details

Record # Status*
NEW*

Status Date/Time* Provider Assistant

History v 10/23/2025 03:51PM | [ (_\ — Select - v - Select -

Vaccine™ Type Dose™ Body Part Route

- Select - v 0 - Select — v

— Select - ~
Manufacturer” Product”

e

Serial/Lot #
— Select — ~

Vaccination Notes

Spell Check

Created Date/Time By Last Updated Date/Time By

Vaccine Njstory

Vaccinations

Type Vaccination Date

Re-Vacc Date

Rabies Vaccine-3 year 10/24/2024 10/24/2027 12:00:00 AM

Exemptions

Scroll to the bottom and hit SUBMIT LICENSE.

Vaccine History

Vaccinations

Type Vaccination Date Re-Vacc Date

Rabies Vaccine-3 year 10/24/2024 10/24/2027 12:00:00 AM

Exemptions
Rabies Vaccination

@® None () Lifetime (7) Temporary - Review Date: Exemption Reason

Follow-Up

, OR enter the
tion, be sure to

Site*
v State of Maine Dog Licensing ~ ~

Length Re-Vac Date

Expiration Date Container #

[mear][mgmm.n@

PetID Pet ID Type

Record #

M0080392605

Pet ID Pet ID Type Record #

M008039260!

Renewal Notice #1

Renewal Notice #2

@nmﬂ )

Renewal Notice #3

O Lock Reco

Once you submit, you will go to the SUMMARY TAB and print the license contract (if

needed) and CREATE RECEIPT. You must create a receipt.



Actions

Jump To: - Intake — v - Edit - v — Care/Services — v
Print: AQ057600200 - SADIE - Dog v -
Print: — Kennel Card - v - Documents — v -- Medical Documents — v _
Animal Info

A0057600200 SADIE German Shepherd/Mix, Colors: Sable

Finally, if you created a receipt when you EDITED you will need to VOID the erroneous
receipt. If you have permissions do so, instructions are here
https://www.maine.gov/dacf/ahw/animal_welfare/documents/Dog%20Licensing%20D
atabase%20User%20Training%20How%20t0%20Void%20A%20Receipt.pdf

If no one in your office has those permissions please email animal.welfare@maine.gov

to have them assigned to someone in your office.


https://www.maine.gov/dacf/ahw/animal_welfare/documents/Dog%20Licensing%20Database%20User%20Training%20How%20to%20Void%20A%20Receipt.pdf
https://www.maine.gov/dacf/ahw/animal_welfare/documents/Dog%20Licensing%20Database%20User%20Training%20How%20to%20Void%20A%20Receipt.pdf
mailto:animal.welfare@maine.gov

